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DUTY LIST FOR THE SESSION 2020-21
Signature, ]
I S.F.S. Co-ordinator Mrs. Alka Bahl M
2 College Proctar Dr.(Mrs.) .~ " Jain R _
~ |College Bursar Dr. (Mrs.) Kanwaljeet Kaur '\kq"!x’ !
3 Internal Bursar Dr. (Mrs.) Renu Jain ‘\«';‘i.‘w" '
Q N,
All Heads, Bursar & Staff Secretary (.) /V AN
Accountant and two representative M Ve )65/
4 |Academic Council of Principal and Librarian 1 B”;’)/' ‘
Staff Secretary- No. of working 'b
days, Calendar of activities, List \ v
> __|and minutes of Meetings 11Dr. (Mrs.) Vaishali Gupta
;_ 06 |College Mauazine 1|Dr. (Mrs.) Suresh Malik(Chief Editor .
2|Dr. (Mrs.) Abha Gupta R/ '
3[Dr. (Mrs.) Saroj Jain e\
4|Mrs. Shweta Kakkar ¥ swﬁ ]
5|Sh. Sushil-Jain ’
i
7 Time Table & Subject Change (Arts)
1{Dr. (Mrs.) Nisha Jain A
] 2|Dr. (Mrs.) Shashi Goyal e i
3|Dr. (Wirs.) Saroj Jain (2021-22) Qognet
(Commerce) - kK
1{Dr. (Mrs.) Santosh Mittal Q3=
2|Mrs. Shaveta Kakkar DNy
| 3|Dr. Shaveta Gupta (Hons.) &Mﬁc‘
(PG Classes, BCA,BBA & B. Sc.) Y
| {Sh. Sushil Jain (Convenor) Y
2|Mrs. Kavita Jain (Convenor) Vowd oo~
i 3|Dr. Monika Goyal (Convenor) AUy
4|Dr. Sudha Bansal
5|Mrs; Anupam Mittal _
6|Mrs. Shakuntla Devi Qs e
8 |SC & BC Cell 1 |Dr. Surjeet Neema e |
2|Dr. (Mis.) Sargj Jain ]
3[Mrs. Ritu Sharia Retq i
ol




IQAC & NAAC 1[Dr.(( v~y ik Ia) P
2(Dr. (Mrs.) Nisha Jain (1
3|Dr. (Mrs.) Shashi Goyal(Convener) | er/
4|Mrs. Shweta Kakkar M |
5[Sh. Sushil Jain Y
6|Dr. Parveen Kajla w
7|Dr. Geeta Gupta Aui
8|Ms. Prativindhya ﬂ{me &
9|Mr. Sumit Garg &, *”7?
Vocational Cell, Legal Literacy /

[0 |Cell 1|Dr. (Mrs.) Abha Gupta i\/\/
2|Dr. Shuchi Goel /54"4/
3|Dr. Ritika Sharma K

NSS, University Out reach

Dr. Renu Jain (INSS Programme Officer) \"xx/

activities& Swachta Abhiyan |
2|Ms. Prativindhya e y
3|M@. Nisha » (N
4|Ms. Reebd AP

Red Ribbon Cell & Youth Red

Mrs. Shaveta Kakkar (Red Ribbon Cell) , ﬁ

12 |Cross 1 i
2 Dr Shaveta Gupta (Youth Red Cross /é( \,2 U
3|Mgs..Sunena Garg TG e
iMs. KT A, Bedr
P
13(a)]College Report _(Pvmual) 1[Dr. (Mrs )Abha Gupta m?/
- , 2]i I Sk i PP
L5 Dady sl Refport \. Dv.(M») Abha Gupls -
14 [Library Advisory Committee I|[Mrs. Alka Bahl J
2|Dr. (Mrs.) Santosh Mittal e
15 |Cultrual Activities 1|Dr. (Mrs.) Anjana Bansal(Convenor) \',"ﬁ/;/
2|Dr. Shaveta Gupta [
3[Ms. LR dave. S1edk
()
16 [Dramatics 1{Dr. (Mrs.) Shashi Goyal _m\_,,’\s,,
) 2[Dr. (Mrs.) Saroj Jain £ )
3|Mrs. Anupam Mittal pe
17 |Literary Committee l*lizi ;“ ] "“""ja-lik [X,’
3[Ms, Pras 1ya R
4|Ms. Kaeera Vot e P /ING

IR AP




- ‘T —— I
D JFine Arts All Trems

| |Dr. (Mrs.) Monika Goel
.} 2[Mrs pﬁ’p?ed fowur
| 3Mrs. O ywnan Deasa
4|Ms. Parminder Kaur

Shamiana, Mike and Sitting in
19 !Functions & Class-rooms Dr (Mrs ) Saroj Jain (Convenor)

{Dr. (Mrs.) Geeta Gupta

YAy
|
! —
2 Aoyt
3{Ms. Prativindhya ‘Eb-ﬂil——-f—-
-

-4 —4 +

Mr. Ananad Goel

!
- -—+—~ = 4

'Eduset Dr. (Mrs.) Vaishali Gupta
Dr. Renu Jain

Ms.

Mr Sanjeev Garg

Mr. Baljeet

.,_T“ <’
& —9 - 4
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Mrs. Kavita Jain

Ms. Prativindhya
Mrszam ta Liwa th
Mrs. Davbiet Kaur

Mrs. Parminder Kaur

3 | Tea Committee

Al Bl Wit -

»—j» +
.

-

.

22  |Discipline 1 {Dr. Surjeet Neema
Mrs. Munni Joon
3|Mrs. Padma Mittal

D
ro

23 |Sports 1{Dr, Sugjeet Neema (Convenor)
2|Mrs. Munni Joon
3|Mrs. Padma Mittal

24 [Water Committee 1{Dr. (Mrs.) Anjana Bansal
2|Mrs. Munni Joon
3|Mrs. Sunena Garg

*
!

Mrs. Munni Joon

Mrs, Padma Mittal

Dr. Renu Jain

Dr. Bansal

Ms. Pooja Nagpal
s. Ay

25 IClcanhiness

B e 3

e lwlro]—

| Examination, College result

‘ overall & Individual & [ecture
. 26 Shortage Dr. (Mrs.) Suresh Malik
Dr. (Mrs.) Vaishali Gupta
Ms. Jhankar Arora

‘Ms. Prativindhva

Ms Jyoti Ahlawat

,,
i luribaf—




L 27  |Women Cell 1]Dr. (Mrs.) Suresh Malik \ v
2{Mrs. Munni Joon _~don
3|Mrs. Kavita Jain Londifi~
4|Mrs. Anupam Mittal ina
Student Welfare, Anti Ragging

28 [Cell 1|Mrs. Alka Bahl A'//"Jf_
2|Dr. (Mrs.) Nisha Jain A, -
3|Ms: Jhankar Arora lat! P‘"\c%
4]|Dr. Ritika Sharma
5|Ms. Pooja Nagpal g\\\'m{ a.}l}LA_

Signature on behalf of Principal Mrs. Alka Bahl/ w |

29  |Bus Pass etc. § NI ro Rl :

Planning Board & UGC Cell of '

30 |the College 1|Mrs. Alka Bahl Y}J i
2| Dr. (Mrs.) Anjali Jain
3| Dr. (Mts.) Nisha Jain N
4| Dr.(Mrs.)Shashi Goyal (IQAC Convenor) A~ -
5{Dr. (Mrs.) Kanwaljeet Kaur (Bursar) t [\A’v’
6|Dr. (Mrs.) Sujata Ol |
7|Dr. Parveen Kajla -~ ';}&'
8|Mr. Deepak Goel ' I

=

31 |EVS & Eco Club 1|Dr. (Mrs.) Abha Gupta Ry

! 2|Dr. Stlia{;\_/eta Gupta o
3|Ms. 1F41;Ti?M
— A' b.‘- e g‘\nm , '

32 |Disposable Committee 1| Dr. (Mfs-)NiSha‘ Jain @( |
2|Dr. (Mrs.) Sujata S
3[Mrs. Shaveta Kakkar wS
4|Sh. Sushil Jain Y

0
Press, Photography,
Advertisement & Information

33 |broucher 1Dr. Geeta Gupta ftefr
) AL/\/ " .
3] _ Ak
4M _

5 -&W
l 34 |RTI Officer (B AT
G

N




Placement Consutancy, ICT ‘
35 [facilities 1[Sh. Sushil Jain é(j/t/
2|Ms. Jhankar Arora ~a oM
B 3|Ms. Pooja Nagpal t‘{o’v\ﬁ Qu}, L
4[Ms. Jyoti ¢ udoPs Py DA

\

36 |Hostel Warden . 1|Dr. (Mrs.) Vaishali Gupta A
2|Mrs. Shaveta Gupta (//‘/A/‘/ 7

37 |Alumni Association 11Dr: (Mrs.) Anjana Bansal &’W
2|Mrs. Munni Joon ~ L S
3[Mrs. Kavita Jain -
4|Dr. Monika Goel }/\WTF'

5
6

38 |Trip & Tour Committez [ |Dr. Surjeet Neema -
2|Dr. (Mrs.) Anjana Bansal ﬂ 2L _~
3|Mrs. Munni Joon ' Hoo
4|Mrs. Padma Miittal S 7
5|Dr. Renu Jain . ‘

39 |Decoration Committee [ [Mrs. Parminder Kaur Y‘UJ\/
2(Mrs. Sunena Garg T a9
3[Ms. Soontoyh - Kok

40 [New Courses 1/Sh. Sushil Jain Crv

. 2|Ms. Jyoti \ gAake,
3|MsiMamta Devi O

41 [NSS & Advisory Committee I Dr..(Mirs:):Saroj Jain SaR7 |
2[Mrs. Kavita Jain Nt -

42  |Web-Site Committee 1|{Sh. Sushil Jain S
2|{Mrs. Monika Goel Mo—~Ys,
3[Mrs. Nishu Gupta i e
4[Mr. Sumit Garg el

\NJ

43 |CCTV & Wi-Fi Commmittee |Dr. Parveen Kajla (Convenor) 3
2|Mr. Sanjeev Garg Ko
3[Mr. Anil Sl b

Road Saftty Club + Learner \ ‘

44 |Licence ' L DrValgg_qjl Gupta
2|Dr. Shaveta Gupta o
3|Mr. Sanjeev Garg
4|Mr. Sumit Garg . s;\cA"'{K
S|Mr. Awdesh Kumar - o &

el 2 4
CM Window & Grevencicess of .

45 _|the Students LDt Swjats, &5“’”
2|Mrs. Shweta Kakkar - o
3|Mts. Anupam Mittal A




-

46  |Prize Commmee 1 jDr: (Mrs.) Santoash Mittal Vi o ading o
2|Dr. (Mrs.) Anjana Bansal RA
3|Dr. Shuhi.Goel V7 it

47 |Invitation Committee [ [Mrs. Padma Mittal ¢
2|Ms. Jhankar Arora I e
3|Ms. Monila Jain :
4|Ms. Nish"a‘i ML__

48 [AEBAS Commitice 1/Sh. Sushil Jain (Nodal Officer-AEBAS) @3}*/
2|Mr. Sumit Garg (for AEBAS work)

Construction & Renovaction
49 [Committee 11Dr. (Mrs.) Santosh Mittal @\G*i‘qr“"
o 2|Dr. Parveen Kajla Qt’*??
3|Ms. Magmta Dov i
4|Mr. Deepak Goel N
5|Mr. Amit Garg U A W Vel
6(Mr. Baljeet "
B ALK
AISHE Committee/MIS "\%1,/
50 |Portal/Admission Nodal Officer | 1 |Dr. Parveen Kajla(Nodal Officer AISHE) \
Mrs. Rohini Jain (for AISHE work) N\,
\
S.F.S. Documents Verification :
51 |Committee S.F.8. Co-ordinator w
|Bursar - \'l
Disabled Committee/Lift
52 |Committee ‘_]F'L. Nt e P
‘| |Dr. Syrieet Neema T |
2 |Dy ranveos kagls e 8
|53 |University Web Portal 1|Dr. Monika Goel o
2|Mrs. Rohini Jain 10, %

34 |Purchase Committec | Mrs, Alia Bahi v
2|Dr. (Mrs.) Nisha Jain (Convenor) N
3|Mrs; Shaveta Kakkar .

| 4|Sh:8ushil Jain

* Discipline & Cleanliness Committee will look afﬂertz

* Cleanliness Committee will do needful on clean & zerg-waste drive.

Princip

hework releated to Covid-19 as per MHA guidel;nes.



